
SYNOPSIS

Project Title: Account Payable System (ACPAYs)

Project Definition:
The Account Payable System is designed to provide information to maximize use of other people’s money & minimize the clerical efforts required to perform the a/c payable functions. 

The system is fully integrated into the FAS & allows input of split distribution of invoices when the procedure is desired. Appropriate control function including complete audit trial, are provided.

Hard Ware Requirements:

1.) Ram: Minimum 32MB.

2.) Hard Disk: Minimum 2GB.

Software Requirements:                                                

1.) Operating System: Windows 98/NT/XP.

                                       2.) Other Software’s:  1.) Microsoft Visual Studio 6.0.

                                                               
              2.) Micro Soft Access or SQL.


SYSTEM OVERVIEW: -
The primary purpose of an Accounts Payable system is to track all dollars that are owed to vendors (or suppliers). The printing of checks and vendor 1099s, along with the coordination of current cash flow, is essential. The Infinity POWER Accounts Payable module addresses all of these basic "payable" needs as well as providing many advanced reporting and tracking capabilities. The check writing options provide the ability to write direct checks, make check runs based on currently due "payables" and record manually written checks after-the-fact.

MULTIPLE CHECKING ACCOUNTS: -

The Accounts Payable module can accommodate an unlimited number of checking accounts simultaneously. Each checking account may use separate preprinted forms, general ledger accounts and check numbering sequences. "Check registers" and "check runs" may also be processed by checking account. Normally, the multiple checking accounts can be used to classify all expenditures by different aspects of a business (such as assets, operations, purchases for resale, etc.). Even if you do not have multiple bank accounts, you may still use the multiple accounts to classify expenditures by category. 

PAYMENT TERMS AND PAY STATUS: - 

Each invoice voucher into the Accounts Payable system as an open item is coded for payment terms when entered. Payment terms are used by the system for making automatic check runs while still having complete control of when monies will be paid. The "pay-now," "pay-through" due date, a specific batch number, or items marked for immediate payment may be specified for inclusion on the check run. 

PAYMENT DISCOUNTS: - 

Payment discounts will be automatically calculated for each open item if the check date is on or before the due date. For open items with batch, the due date for payment discount purposes will be calculated using the normal vendor terms. 

CASH VS. ACCRUAL METHOD: -
The system is designed to process your transactions through either the cash or accrual methods of accounting. The difference between the methods is as follows: 

The "Cash" method does not recognize expenses or the purchase of assets until the actual cash disbursement (generation of the check) is made. The system handles this method by saving the allocated General Ledger account number(s) at the time of vouchering the open item. When a check run is made, the account(s) are debited and cash is credited. 

The "Accrual" method records the actual expense or the purchase of assets at the original time of vouchering. In addition, the Accounts Payable account balance would be increased to reflect the liability of the open item. Then, when the open item is paid during the check run, the previous liability is removed at the same time cash is reduced. Accounts Payable provides a strong framework to handle all of the processing requirements of "payables" while providing the necessary analytical information concerning liquidity and future purchases. 

JOB COST INTEGRATION: - 

One of the primary benefits of this module lies in its ability to allocate expenses to various projects. This requires the Job Cost Main Module to be active. At the time of vouchering invoices or writing a single check, a project may be chosen to record the expense. Additionally, a specific project may be chosen while performing check runs. This provides the ability to pay all vendors on a specific project and close the project out. 

RETAINAGE CALCULATION AND TRACKING:- 

The system automatically calculates retain age during vouchering or allows for the entry of retain age only vouchers. All aging reports then track retain age amounts separately. This allows for the tracking of these amounts until the vendors have delivered their goods and completed their services satisfactorily. 

VOID A CHECK: - 

The "Void A Check" option makes mistakes easy to correct by simply making all necessary reversing accounting entries for you. In addition, all vouchers will be recreated for each vendor automatically. Therefore, these items may be corrected or reprinted as desired. 

AGING CATEGORIES: - 

The Accounts Payable reporting provides detailed aging by vendor of all outstanding invoices. Complete cash flow analysis is provided based on 7 day and/or 30 day aging categories. All aging reports may be based on the normal "future due" calculation, which specifies when items should be paid on time. Additionally, a "past due" aging report is available which specifies exactly "how past due" items are once they are late. With a Detailed, Non-Detailed and summary version of the report available, balancing to the General Ledger has never been easier. 

VOUCHER REGISTERS: - 

The Voucher Registers provide a detailed General Ledger account distribution breakout for each invoice voucher into the system. At the end of the Register, a summary by General Ledger account is also provided. 

CHECK REGISTERS: - 

The Check Register lists all checks generated by the system in check number order, by checking account. This report may optionally include all open items paid by each check, if preferred, and includes a full General Ledger summary. Both of these registers provide excellent auditing tools to analyze payment history on a particular vendor's account. 

SPECIALIZED REPORTING: - 

Outside the realm of standard cash flow reporting, the Accounts Payable module also provides optional management reports showing purchase trends by vendor or detailed inventory purchases from each vendor. 

ELECTRONIC FUNDS TRANSFER: - 

You may choose to pay your vendors via Electronic Funds Transfer (EFT). Once the EFT processor is set up in the Check Reconciliation module, the vendor's bank account information is entered on the vendor record. When the option is enabled in Accounts Payable, the system will override the "Print Checks" option for those coded vendors and instead create a batch file for transmission to the EFT Processor. The cost savings derived from using EFT can be tremendous when you consider the cost of envelopes, labor and postage. 
The system provides: 
· Full context sensitive help, at any field, providing full documentation on a field, a program, a function or a system 

· Pop up windows, which allow enquiries to be initiated at any point, to assist in the selection of charts, ledgers, account numbers, etc. The standard on line enquiries details account description and balance, outstanding transactions, transaction history and source document details. 

· Advanced video attributes to improve visual presentation of information displayed. This includes the use of high and low intensity, reverse video, graphics characters, etc. 

· Total control over the operating environment including printer to use, screen operating mode, etc. 

All your payable information available for online, real-time access.

The Mitrol Accounts Payable Subsystem is part of the integrated Mitrol family of fourth generation products. It generates the payable ledgers for the General Ledger system, and is fully integrated with Mitrol's Manufacturing System, which provides material and production control.
The Accounts Payable System provides:
· Complete vendor information 

· Inter-company accounting 

· On-line query retrieval 

· Multi-company processing 

· Multi-currency processing 

· Exception processing and control 

In addition, you can review any information through online query or hard copy reporting. This system allows you to select the exact information you want to see through the exact specification you provide. You can review a range of accounts, vendors, activity dates, due dates, or other criterion. In addition, you can check deliveries against invoices automatically through purchasing or manually. 
The Accounts Payable System manages your cash flow by keeping you up to date about suppliers, outstanding debts, payments made, goods received, invoices and other related information.

The Mitrol Accounts Payable system allows real-time, online updating and validation of your suppliers, outstanding debts, payments made, accounts payable, goods received, invoices and so on. In addition, you can review any information through on line query or hard copy reporting. 
The Mitrol Accounts Payable Subsystem provides the following real-time facilities:
· Supplier processing 

· Invoice processing 

· Exception processing and control 

· Payment processing 

· Automatic integration with General Ledger 

· Multi-user flexibility 
· International currency support 

The Accounts Payable System: -

               Discuss the business considerations, system flow outputs and inputs pertaining to Accounts Payable Systems.

BUSINESS CONSIDERATIONS: -

Business Considerations: Good accounts payable management is balancing the use of vendor's money / optimum utilization of the credit limit /avoiding service charges or else there would be bad credit rating.

The average net profit of any business should be always more than the rate of return obtained from the passbook. 

Controlling the flow of funds is like shooting at a constantly at a constantly moving target. Merchandise is purchased, services are received, and each vendor who provides the merchandise or services will submit an invoice for payment. 

There must be a comprehensive plan for the control of accounts payable-both merchandise and expenses. This plan should be continually budgeted, monitored, and adjusted. 
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Requirements: -

1.) Name of vendor.

2.) No of vendor.

3.) Information of general ledger.

4.) Account Nos.

5.) Date of payment.

6.) Invoice should be complete & descriptive.

7.) All invoice should be processed each day & add to general ledger.

8.) Vendor database file.

9.) The application of payment should be done online.

10.) Automatic entries can be given to ACPAY.

11.) The paper or hard copy outputs must be checked.

12.) Discount are given if the payment is given before due date.

13.) All invoice, which are received should be checked & signed.

14.) Check No. are delivered to the general edger with necessary information.

15.) The status code is passed to the Vendor Open Invoice Work     file from the ACPAY Daily Task file.

. 

SYSTEM OUTPUTS: -

Daily Validation Report: -

This is the report of all approved vendor invoice entered into ACPAY Daily Task file.

· Vendor database file and ACPAY Daly Task file are used to produce

           the Daily Validation Report.
· System will debit the appropriate expense or merchandise accounts in          

      General Ledger Database file and credit the liability accounts.

· One line for each invoice is displayed Daily Validation Report and payment due date, gross due and discounts are the important fields. 

Hand written cheques will be displayed on next cash Disbursement Register 
and not on Cash Flow Projection Report.

Voids: - 

 
These are reverse entries/reversals to the general ledger. Reversals are required for vendor invoices posted on wrong account number or any other data.

This will remove vendor’s invoice from Vendor Open Invoice Work file and reverse other general accounting and history data entries.

Cash Flow Projection Report: -

The report should indicate which invoices need to be paid, when the payment is due, how much is due and what is the discount for early payment.

The report also gives one line detail of each invoice or credit memo, and total number of vendors with invoices due, total amount (Rs) both for expenses and merchandise.

Accounts Payable Cheques: -

Printed due dated cheques can be requested from the system, on a daily or weekly basis, so as to maximize the discount taken and maintain cash in bank as along as possible.

Along with the cheques the remittance statement showing the list of the invoices against which the cheque is being paid can also be designed.

Cash Flow Project in Report, Vendor Database File and Vendor Open Invoice Work file are inputs to preparation of cheques.

Cash Disbursements Register: -


The report reflects/shows all accounts payable cheques written and for all disbursements of funds. General Ledger Database File accounts to which these funds are booked.

Vendor Purchases Analysis Report: -

This is a history report and is used for vendor reviews and at the time of yearly negotiations with the vendor. More concessions, generous credit limit or other terms could be discussed.

SYSTEM INPUTS: -

If the expenses are to be allocated on percentage or sharing basis to different departments facility of split distribution should be used.

The other obvious input in ACPAY is the invoice. The accuracy and correctness for each invoice should be double-checked. Correction file should be made for wrong/incorrect entries. Second input is manually prepared entries for e.g. rent i.e. for liabilities, which are established.

Hand written –type cheques- those not generated from the system should be key-entered into the system with appropriate paid date and cheque number and the details should also be mentioned on purchase order copy and the invoice from the vendor.

Say true or false

1) Customer order Processing and Invoicing system can also be termed as Sales System.

2) Merchandise management can also be termed as Purchase Management.

3) The COPIS open work file will open in ACRES.

4) The imams II Open Work file will be input for ACPAYS

5) Low stock report when processed compares MINI to on-hand inventory and alerts the buyer to prevent out of stock conditions.

6) Overstock Report is designed to highlight items with inventory values above a reselected level.

7) The Financial Accounting System is the heart of the overall distribution system. It routes financial information to correct file or account.

8) The Payroll system must accommodate the variety of ways in which employees are paid.

DFD For ACPAYs: -
[image: image1.wmf]
SYSTEM FLOW AND LOGIC: -

Basic activity is to build daily task file and when the vendor is a merchandise vendor, freight charges should be broken out.

Second function is preparing each record according to the pay option selected and determines ledger distribution. The program also searches for any additional records or invoices due to this vendor and, if found, adds them to the net amount due.

System Flow diagram for acpays: -


[image: image2]
Accounts payable system flow: -
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Flow Chart Diagram: -


DATA DICTIONARY:

Order

Description: The information about order

Input data flow: Accepted orders

Output data flow: Filled order 

Data Description: order_id, order type, cust_id, deli date, order date.

Payment

Description: The money to be received for the particular order

Input data flow: Order details

Output data flow: Payment Slips, copy of invoice.

Data Description: payment_mode, received,

Item

Description:
It contains the item information that is received by the customer.

Inbound data flows: item received

Outbound data flow: Verify item number

Data Description: item name, item_id, item type, item price.

Customer
Description:
It contains the information about the customer.

Inbound data flows: remittance, delivery details

Outbound data flow: Collect order

Data Description: cust_name, cust_id, add_1,add_2, phone, email, state, zip code.
Receipts
Description:
It contains information about received item from vendor.
Inbound data flows: Item ship by vendor
Outbound data flow: closed out purchase order 
Data Description: Purchase_id, item_id, vendor_id, received_date
Outbound data flow: rejected order, accepted order

Purchase orders

Description:
It contains the information about the items purchased by the customer.

Inbound data flows: Rejected Order, order pending

Outbound data flow: purchase order

Data Description:
item_id, item_name, item_type, item_price, order_date.

Back order

Description:
It contains the information of not filled order.
Inbound data flows: Rejected Oreder
Outbound data flow: Ship back order
Main Screen:

 As Input Data Link Name, Address, Code, Prize , Item Code And Saltex  Inquired Course Etc. Are Acquired From The Requisite. All These Information’s Are Entered By The Receptionist And Later Used For Specific Purpose.


(Main Screen)                                  
   On Clicking “Save”:-
             Once Data is Entered “Save” Button Will Be Enable And It Will Be Stored Into Inquiry_ Database.

 On Clicking “Exit”:-

            The System Will Come Out From The Inquiry Modules After Confirmation.

On Clicking “Customer”

        The System are Shows The “Customer List.” And  There are Entered A New Customer Entry ,Edit ,Clear Customer Entry And Close The “customer List”

On Clicking “Products”
        The System are Shows The “ Product List” There Are  Entered A New Product List ,Edit ,Clear Product Entry And Close The “Product List”.

Customer Bill Screen:

                        Fig Customer Bill
                   Once The Electronics Decides To join A Specific Parts The Customer Module Is Intuited. In This Module General Information About The Electronics Item  Is Groped . This Task Must Be Handled Very Efficiently And All The Process of Electronics Come into Picture After This Module. This Process is Receptionist. As Input Electronics Information, Company Name, Parts  Quantity, Prize are Accepted. According To The Tax of Electronics Items Are Depending To The Electronics.Parts.Once Discount Is Decided , Net Prize Is calculated And Considered. In Case A Electronics Item is Pay to Full Amount, Installment Facility is Also Provided. Once the Click Go Button Information of The Customer List screen.              
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